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Overview

Effective January 25, 2022, all Key Personnel must electronically sign their respective
Other Support form as a PDF prior to submission (NIH NOT-21-073). More information
about this requirement can be found at NIH's Other Support FAQ.

The Pl must include the following certification with their electronic signature: “I, PD/PI
or other senior/key personnel, certify that the statements herein are true, complete and
accurate to the best of my knowledge, and accept the obligation to comply with Public
Health Services terms and conditions if a grant is awarded as a result of this application. |
am aware that any false, fictitious, or fraudulent statements or claims may subject me to
criminal, civil, or administrative penalties.” A sample of the proper format of NIH Other
Support Forms can be found here: https://grants.nih.gov/sites/default/files/other-
support-sample-7-20-2021.docx

Types of Signatures

“Wet” or “Typed” signatures are not allowed. NIH will return documents signed this way.
Documents must be signed with an electronic signature (ex. DocuSign, Adobe).

Unallowable signature samples:
Johw Smith /@ L

Allowable signature samples:

DocuSigned by

JOhn Digitally signed by
John Smith .
Smith Doatzz 2?%2.04.20 jb‘bl/\/ SM(Hb
14:19:19 -04'00' 1E3EDTEOE38A417
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Creating and Applying a Digital Signature Certificate within Adobe

1) Open a PDF, click “Tools” tab and click on @
the “Certificates” tool. an

2) Click “Digitally Sign” from toolbar. A window will open with instructions on where to
place your signature.

Home Tools Digital ID instructio.. X
w8 Q © ' B 2Z & D W Q
I Certificates Time Stamp % Certify (Visible Signature) @ Certify (Invisible Signature)
3) Add a signature box to the PDF as you would -

with adding a text box. Click where you
want to sign and drag down and out to create T —
the signature box. Please note if you already sves o I More et
have a digital signature in Adobe, it will

immediately pop up and ask if you want to

. . Digitally signed
insert it. by
Date: 2022.03.01

16:06:18 -05'00"

Appearance: | Standard Text v

r] Lock Document After Signing
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4) If you do not have a digital ID, you will be
asked to create one. Select “A new digital B e
ID | want to create now”. Click “Next.” M o s 0 vom
e sl et ik
A device commectod 1o Wi computer
(j:.':;n...h..mf..":::>
Cancel ,’ft".,,l
5) Abox will appear to note where to store ) Q A ®OG R-® B Z&S 0O
self-signed digital ID. Use first option.
Click “Next.”
ot | ]
6) Fill out the information needed in the box Q RS BT W2 aD U
that appears. Click “Next”
Nagme (e, Johm serers: [N
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7) Create a password for your digital ID,
leave file location as it appears, which
is a Default setting. Click “Finish.”

Enter a file location an for your new digital ID file. You will need the password when
it rypt documents. You should make a note of the file location
ckup or other purposes. You can later change options for this

File Name:

feri\AppData\Roaming\ Adobe\Acrobat\DC\Security [N o

Password:

|
T -

Confirm Password:

8) Congratulations! You created your digital ID. You may now electronically sign PDF’s.

Resources

YouTube Video on Creating and Applying a Digital Signature Certificate within Adobe
https://www.youtube.com/watch?v=z8ISCqé6TX70
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