
Banner Basics
ePrint Reporting, SSB, Help Page
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Who Am I?

• Mike Guerard

• Assistant Director – Sponsored Account Operations
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Agenda

• ePrint Reporting

• Self-Service Banner (SSB)

• Banner Finance Help Web Page

updated 9/20/16 3



• Do you have access to Banner?

• If not, contact the Budget Office (Nhu Nguyen)
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Banner Access



FOAP-based Accounting

F – O – A – P 

Fund ProgramAccountORG
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Why an Index?



ePrint Reporting

• Custom-tailored reports from 
Banner

• Dozens of report choices

• Get by with the “Big 4”

updated 9/20/16 7



“Big 4” ePrint Reports

• FZRB090: Budget Statement – Inception To Date

• FZRBD90: Daily Budget Statement – Inception To Date

• FZR0012: Report of Open Commitments

• PZRLDIR: ITD Payroll Distribution Report Research
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FZRB090: Budget Statement –
Inception To Date

• Budget versus actuals as of last-
closed fiscal period

• Includes monthly expenses as 
well as cumulative expenses

• Use Adjusted Budget

• Available Balance does not 
factor in IDC on commitments

• “Monthly Billing Report”
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FZRB090: Budget Statement –
Inception To Date



FZRBD90: Daily Budget 
Statement – Inception To Date

• Budget versus actuals as of 
today’s date

• Use Adjusted Budget

• Available Balance does not 
factor in IDC on commitments

• “What is my available balance 
as of today?”
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FZRBD90: Daily Budget 
Statement – Inception To Date



FZR0012: Report of Open 
Commitments

• Includes all open commitments 
on a given Fund

• Salary, limit order for supplies, 
subcontracts, equipment, etc.

• As of today’s date 

• Sorted by Account code

• “What is the status of 
commitment ‘x’?”
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FZR0012: Report of Open 
Commitments
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FZR0012: Report of Open 
Commitments



PZRLDIR: ITD Payroll 
Distribution Report Research

• Includes all inception to date 
payroll disbursements for a 
given Fund

• As of today’s date

• Primary sort by Account code

• Secondary sort by Pay Date

• Does NOT include associated 
Fringe Benefits
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PZRLDIR: ITD Payroll 
Distribution Report Research
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ePrint Query by Fund
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ePrint Query by Fund
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My ePrint
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My ePrint



Self-Service Banner (SSB)

• Query-based financial reports

• Not recommended tool for most
financial reporting (in Mike’s 
humble opinion)

• Great tool for backup 
documentation and transaction-
level detail
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Enter a Budget Query
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Enter a Budget Query (cont.)
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Enter a Budget Query (cont.)
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Year to Date Report Inception to Date Report



SSB Output

updated 9/20/16 26



updated 9/20/16 27

SSB Demo



Banner Help Page

• Query system to search for 
Grant, Fund, Index, or Account 
code information

• Closed grants do NOT appear in 
this database
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Banner Help Web Page –
Sample Output
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Banner Training Documentation
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Questions?
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